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Requirements for a Good and Effective Business Letter

J mbep nyll GRog 1%11 eqaxl: o9

Writing Good and Impressive Business
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Classifications, Formats and Parts of Business Letters
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Export, Import Busingss CORRESPONDENCES
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Glossary of Terms most commonly used in Export, Import Business
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Letters relating to Export Business
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Letters relating to Import Business
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Selected sample letters relating to Foreign Trade
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Some Other Letters relating to Foreign Trade

LerTers RELATING TerTRANSPORT, HOTEL AND TRAVEL AND INSURANCE
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Letters to Hotes and Travel Agents
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Letters relating to Rail, Road and Sea Transport
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Letters Relating to Business Insurance
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LOIs anp LETTERS OF APPUCATION
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Letters of Intggest, Letters of Intent
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Writting Letter of Application and Resume
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InTernaL AND ExTERNAL COMMUNICATION
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Internal Communication
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Advertising and Public Relations
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Customer Relations Letters or Goodwill Letters
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LETTERS ON SOCIAL SITUATIONS
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Letters of Invitation



