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Qomi4¢ Gdem| 1 caing (Formal and Informal)
emi:s¢ omxboSqp: (Beginnings and Endings)
somézeofse: (Information,Action, Help)
wmapbeqypadagasazaaifaé: (Job application)
opSeqpmoyd: (Curriculum Vitae )
BoSc0ibepiglo eodoogp: (Smileys)

B §:2npecolungypié  coodeq:ds
{Acronyms and Shorthand)

Wn&u.%.m {Apologies)

q:03¢:eo (Internal messages)
3@:13;:93?03:?0595;5:@5:

(MNegotiating a project )

o3¢[mpien (Complaints)

egeonc:dsé: (Asking for payment)
god:co62:5C4¢  mpbefae:

(Inquiries and orders )

@meopiimeomadoies: (Amanging a meeting )
§ioSe0seomied  (Linking words)
sémogifiolmyfiod  (relative clauses)
S:goieqiopSedia mevoimannicuOfEe:
(Discribing business trends)
aqa@::qmﬁaqmngnicq:maé

(A Customer - supplier sequnce)

omogman  (Phrases Bank)



