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Apologizing late Payment
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Business Issues
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Business Cancel Letter
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Business Credit Letter
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Business Holiday Closing Schedule Letter
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Business Meeting Follow up
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Business Meeting Minutes
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Cancel and Reschedule Business Appointment
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Clasing of Business
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Collection Letter Threatening Legal Action
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Complain About Error on a Bill Received from Utility,
Creditor, etc.
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Complain About Low-Quality services Provided
by a Company such as a housshold
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Complain About Poor Product quality of a Company's
Product
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Complain to Business
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Complain to Company Re:Price Increases on their
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Complain to Creditor Re:Errors on Credit Report
oq efesqpai adcowfgbgudepmimageacgad
800§Rqg c0Ep{gt:

Complain to Senior Management About Manager's
questionable behavior
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Complain Re: Discrimination 29
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Complaint Template for Better Business Bureau ®
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Conference Invitation Letter Go
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Contract Termination Letter G2
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Credit Decision Appeal Letter G9
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Thank You For Business Gift %9
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Invitation to a Business Party GR
Jg meplioiubencgudaieny spqidfefes %
Sales Appointment Letter 9o
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Letter to Cancel a Venue That Business Reserved g9
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Letter to Cancel an Order That a Business Placed 99
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Sale 9

Supreepapbefialep dbeoi(cd)pgsnddap:
wo8om

J& efogreomaidmppin e
Sample Collection Letter 9e
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Sample Credit Letters to Creditors Ep
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Sample Interview Confirmation Letter By
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Sample Request for Credit Information Eq
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Sample Business Holidays Letters Ge
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Insufficient Funds Qo
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Sample Business Invitation Letter ®
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Sample Business Legal Letters %
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Sample Business Memorandum €n
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Sample Business Policies Letter e
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Announcing a Promotion -Interest
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Announcing a Price Increasing
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Announcement of Meeting
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Adjustment
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Acknowledgment and Request for Funds
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Ask and Order - Explaining Shipment Procedure
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Acknowledging Accomplishments
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Acknowledging Accomplishments
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Acknowledgement -Accomplishments
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Acknowledging
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Thank You for Printing Article with Resources
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Termination of Ad Agency-Effective Immediately
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Notice of Release of New Sales Brochure
G aaﬁﬁnmm:no:g:g:m&a@&m 00g)

Thank You Letter to Editor
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Announce New Policy Requested by Employees
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Announce Promotion with Extended Responsibility
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Announce Sales Report- Request for Ideas
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Announce Staff Meeting -Mandatory
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Announce Transfer to New City Branch
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Announcemnt —Special Training Program
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Appreciation-Award and Friendship
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Appreciation- Presentation of Award
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Confirmation —Meeting Agenda and Request for
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oG melfieqrghiemicooioEt:

Bids-Accepting Price
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Confirm Appointment at the Office
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Confirmation -Meeting
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Confirmation —Regular Meeting
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Decision not to Do Business
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